
        SEAFDEC/UNEP/GEF/FR-RSTC.2 
                                                                                                                                                        WP.8.1                                                                                                                                                                                                                                      

RSTC2 MEETING, KAMPOT, CAMBODIA PROJECT COORDINATING UNIT 

 

1 

 

    

 

 
The 2nd Regional Scientific and Technical Committee Meeting for  

the SEAFDEC/UN Environment/GEF Project on Establishment and Operation of  
a Regional System of Fisheries Refugia in the South China Sea and Gulf of Thailand 

 
21st – 23rd May 2019 

Thansur Sokha Hotel, Kampot Province (Fisheries Refugia Site), Cambodia 
 

FINANCIAL REPORT 
 

Prepared by PCU 

 
I. INTRODUCTION 

 
1. This paper aims to guide the country on the quarterly reporting of expenditure and request for 

Cash advance as well as the timeline for submission of the said report to ensure that budget 
transferring from the PCU will be reached country in time. As the process for requesting the Cash 
advance from country to PCU is linked to the request from PCU to UNEP, therefore delay of 
reporting at country level may affect to delay of transferring budget from the UNEP to the PCU. In 
this connection, the PCU will better service and monitor the activity-based expenditures as well as 
ensuring the smooth operation to the project. Please be noted that some countries has already 
done and followed the guide, but in case some countries also need to follow the processes as guide 
in this paper.         

 
II. Process of Quarterly Request for Cash Advance 

 

 
 

2. Refers to the process on quarterly catch advance request as appeared on above, the relevant 
countries are requested to submit the request at least one week before end of the quarter ( in 
March, June, September, December). 

3. The documents required for Cash Advance request that the relevant countries have to submit to 
the PCU are as follows:  

Cambodia Indonesia Malaysia Philippines Thailand Viet Nam

UNEP

Required DocumentsTimeline

1) Expenditures Report (App. 1)
2) Progress Report (App.2)
3) All Technical Papers (refers to 

App.2) 
4) Proposed Budget line-based 

Expenditure (App.3)
5) Cash Advance Request (App.4)

1 week 
before end 
of the 
quarter: 

- March, 
- June,
- September,
- December SEAFDEC

PCU

Process on Quarterly Catch Advance Request

1-2 weeks of 
the next 
quarter

1) Quarterly expenditure 
statement and unliquidated 
obligations report (us$)

2) Co-finance Report (Annualy) 
3) Cash Advance Statement & 

details of the estimated 
disbursement for the next 
quarter

4) Progress Report (Annually)
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a. Expenditures Report (App. 1) 
b. Progress Report (App.2) 
c. All Technical Papers (refers to App.2) using the covered page template as App. 3   
d. Proposed Budget line-based Expenditure (App.4) 
e. Cash Advance Request (App.5) 

4. The PCU will consolidate all expenditures reports that have been submitted by countries and 
preparing for all required documents: such as 1) Quarterly expenditure statement and 
unliquidated obligations report, 2) Cash Advance Statement & details of the estimated 
disbursement for the next quarter, 3) Progress Report (Annually), and 4) Co-finance Report 
(Annually) to the UNEP for overall Cash Advance for the following quarter.  

5. Regarding these above mentioned, the PCU requests for all cooperation from Country to 
understand the process for requesting the Cash Advance.   

 

 

XXXXXXXXXXXXXXX 



        SEAFDEC/UNEP/GEF/FR-RSTC.2 
                                                                                                                                                        WP.8.1                                                                                                                                                                                                                                      

RSTC2 MEETING, KAMPOT, CAMBODIA PROJECT COORDINATING UNIT 

 

3 

Appendix 1 
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Appendix 2 
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APPENDIX 4:  HEADING OF TECHNICAL PAPER FOR EACH COUNTRY 

 

    

 

FOR CAMBODIA 

 

 

    

 

FOR INDONESIA 

 

 

 
   

 

FOR MALAYSIA 

 

 

    

 

FOR PHILIPPINES 

 

 

    

 

FOR THAILAND 

 

 

    

 

FOR VIET NAM 
 

 

 



        SEAFDEC/UNEP/GEF/FR-RSTC.2 
                                                                                                                                                        WP.8.1                                                                                                                                                                                                                                      

RSTC2 MEETING, KAMPOT, CAMBODIA PROJECT COORDINATING UNIT 

 

6 

Appendix 4 
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Appendix 5 

 

 

 


